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	Basic information

	
	Name：

Sara
Height：

178cm

Sex：

Female

Employment 

time：

2009-5-4

National：

Chinese

Education：

Bachelor degree

Date of birth：

1986-8-5

Professional：

International Accounting

Birthplace：

Zhan Jiang in Guangdong province

Present place

 of residence：

xx
Marital 

status：

Unmarried

Mobile：

1376074****
ID：

123456789
E-mail：
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	Self-evaluation and Plan for the future

	I am actively doing things ，hard to studious. Has fully experience in AP module. I also so interest in accounting

daily working. The period in my college, I can preliminary master the accounting knowledge. I can work hard 

under pressure. I can carefully complete the work at hand in the past four years work in Flextronics SSC and 

TCL communication, actively cooperate with my colleagues，good ability for self-learning and adapt, serious

and responsible work, good for plan the job and career development. I am a learning, practical, with a

variety of professional knowledge and skills comprehensive talent.

I have a clear plan for the future, continue to accumulate in the work's own financial experience. While continue 

study and want to pass the accounting certificate exam. Expect their future have enough strength and experience as
the company's management. If have the opportunity service for Poly international. I will show my expertise and 

talent for the company.


	Job search intention
	
	
	

	Target Job： 

Full-time

Expectations of the workplace：

GuangZhou

Current salary level：

7000 RMB before taxes

Job expectations：

Finance Accountant

Expectations of the working conditions：

8000 RMB before taxes

Time to work：

About 1 month for duty


	
	
	

	 
	
	
	

	Work experience
	
	
	

	Name for company: Flextronics information technology (ShenZhen)  Co.ltd.
Length of service year：2009 ~2012 
Nature of the company： One of the top 500 company around the world, OEM type enterprise Flextronics，Flextronics information technology(Shen Zhen) Co.ltd (CSSC) is the China Financial share service center.

As duties： Accountant
Job description：
         I work for payment team as the payment accountant during 2009/5~2010/7 。I handle several sites payment released task. I am able to make sure every invoice is correct and all the payment can be released successfully, establish a good

relationship with site and our AP colleage. I can positive cooperate with Team Leader job, send out the Payment Advice report

timely to Site, make sure all the site payment confirmation and uploading according to the schedule. In addition, I can prepare the Bank reconciliation report timly. On the monthly closing day, I can complete the Bank reconciliation report and send out to GL and Site Finance with a high efficiency，including 043,045，20H these complex sites bank reconciliation report. I am familiar with the whole payment process and the operation of HSBC Bank. I can reach the zero error target in the past year with my higher working attitude.

        I am to be AP Accountant in AP team during 2010/7~2011/3.Responsible several site AP financial management and invoices booking. Including supplier reconciliation collection and reconcile. I can process all site’s scanning invoices within 48 hours. Clear SOX data and unmatch PO line timely. Communication with site buyer and Finance to deal with any PO and invoice issues. Ensure payment team prepare payment release on time. Prepare GRNI,AP reconciliation report to reconcile and closing related AP account. Ensure all AP account can match with Global account.  

       I am to be Financial accountant from 2011/3 ~2012/3. Responsible for employee T&E claiming, AP invoice prepare and payment confirmation. Company service fee invoices issuing and AR collection. ICV, tax invoice issuing and collection. Monthly work adjusting and closing. In addition to this, also include company daily job assistant and handle. Assist cashier to deal with any thing about bank. Familiar with ERP UF,ERP  Baan, EBPM wet system process. Except this ,I ever process e-bank payment process. Some familiar with HSBC, Citidiret, BOC, ICBC E-bank processing and so on.   
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Name for company: TCL communication technology holdings limited

Length of service year:2012/3~ 2013/2

Nature of the company: TCL communication is one of the subsidiary for TCL group. Provide TCL and Alcatel brand mobile

communication terminal products for consumers around the world. To be China-based global credible, respectable , sustainable development of the mobile communication terminal products suppliers.

Position: Semi-sr accountant
Job description:
Responsible for China delivery center TCL mobile phone sales analysis control, open China, CDMA,TD mobile deliver price analysis and control. Caculate the mobile price GP.Base on sales price policy to analysis mobile sales period. Prepare weekly sales forecast base on sales data from operating department.

Name for company:  Laird Management (Shenzhen) Co.,Ltd

Length of service year： 2013/2 up to now

Nature of the company：Laird Technologies Group is the design and manufacture of electromagnetic shielding materials, thermal interface materials, and wireless antenna products of world famous companies, Our products are widely used in telecommunications, data communications, Mobile phone, computer, general electronics, network equipment, aerospace, defense, automotive and medical equipment and other fields. Laird FSSC is the Financial share service center in Asia aria. 
Current as duty: AP accountant

Job description:
Responsible for Shanghai, Kunshan, Chongqing three site AP Laird accounting treatment. Booking daily invoices and invoice solution of the problem, invoices are recorded to ensure timely emergency back-end payment colleagues to promptly arrange payment. Timely clear more than 60 days and with the supply of GRNI data. Get supplier statement Reconcile with Manufacturers. Input VAT on the monthly account of VAT and freight invoices to timely invoice verification. End of the month to ensure that all expense are accounted invoices and cleared away all internal company GRNI data. Additionally AP monthly work, Gain and loss adjustment sinks and GIT (goods in transit data) accounting and booking, GRNI and VAT and other timely issue monthly statements, check the related parties reconciled data is correct. Ensure that each of the AP's monthly site work could be completed in time.

	Education

	Graduated university： South China Normal University  
Highest level of education：Bachelor degree 
The period of university student life ：2005/9~2009/6
Professional： International accounting

	Skills Certificate

	 

	Accounting practitioners qualification certificate , Basic accounting computerization certificate, Basic national computer certificate, CET certificate, Grade B for Putonghua certificate. Meten English M5 level certificate



	Training institution

	Meten English( 2012.4 till 2013.7)

Sundoor international education(2012.7 till now)

	

	Financial software operate

	ERP Baan，ERP UF financial software, ERP Oracle, ERP QAD

	



