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	Objective: Finance Assistant


	


	EDUCATION


	


	09/2010 - 07/2014
	Shanghai XX University


	
	Bachelor of Financial Management 


	•
	Finance Software: Yonyou, Kingdee


	•
	Proficient in MS, CET6


	•
	XX scholarship


	•
	Main Courses: financial accounting, finance management, management accounting, micro (aggregative) economics, tax laws


	•
	Certificate of Accounting Professional, Computerized Accounting Certificate


	


	FINANCING EXPERIENCE


	


	11/2013 - 01/2014
	Zhejiang XX Metal Tool Co., Ltd.


	
	Financial Assistant


	•
	Found MATU as a leading association in management


	•
	Built cross-department communication system to streamline efficiency


	•
	Commended for high level of customer service and responsiveness to needs


	


	07/2012 - 08/2012
	Simulated Basic Accounting Practice


	
	Accountant


	•
	Promoted all cable services to existing and achieved all sales targets 


	•
	Prepared invoices and other necessary paperwork on a timely basis


	•
	Encouraged members to perform aggressively, while maintaining fair play


	


	OTHER EXPERIENCE


	


	09/2011 - 06/2013
	Voluntary Management Center


	
	Director


	•
	Prepared monthly internal financial summaries for large international customers


	•
	Followed up on outstanding invoices by contacting customers


	


	07/2011 - 08/2011
	Guangzhou XX Digital Technology Co., Ltd.


	
	Support Staff 


	•
	Regularly exceed monthly sales goals


	•
	Manage all customer interactions by listening attentively, determining their needs and making suitable recommendations


	


	HOBBIES


	


	•
	Enioy playing Basketball and win the champion of our school game


	•
	Watching news and Web sites everday


